Instructions to Bidders
Each bid consists of 2 (two) files: the bid document and the legal appendices.

The following forms only must be completely filled out, and the originals returned no
later than 11:00 a.m. on the bid opening date to:

Purchasing Office
Suffolk County Department of Public Works
360 Yaphank Avenue — Suite 1B
Yaphank, NY 11980-9645

1. 221B - Bid Request — signed in ink. Please enter your company name and
address in the “To” section

2. All pages with pricing, wages and model numbers, along with specifications
for alternate bids

3. SCEX Form 22 — Public disclosure statement — must be notarized
4. SCPD-7 - Bid Certification

5. SCDP-8A - Local Business Certification— only if claiming local vendor
preference

6. LHE-1 and I‘JHE-Z ~ Lawful Hiring — must be notarized

All bids aiong with the above mentioned forms must be returned in a

sealed envelope and clearly marked as follows: (you may cut out the following
and attach to your bid envelope)

] RUSH BID - P.A. 8S
OPENING DATE 2/17/09 AT 11 AM.
REQUISITION NO. _ 9/23315

Faxed or Electronic Submission will not be accepted



BID REQUEST |

REQ. #(s)

Wednesday, January 14, 2009

MAIL OR DELIVER BIDS IN PERSON TO:

COUNTY OF SUFFOLK, N.Y.
DEPT. OF PUBLIC WORKS, PURCHASING OFFICE
360 YAPHANK AVENUE
YAPHANK, NY 11080-9744
PHONE: {631) 852-5196

INVITATION .
This Is an invitation to submit sealed bids for furnishing the supplies
and/or services specified below, subject to the conditions on this and
the standard/special terms referenced. All bids must be returned in the
envelope furnished herewith. Bids will be received at the office of the
County Purchasing Unit and, where required, publicly opened there at

11:00 a.m. on Tuesday, February 17,2009

T0:

Lm

Do

9/23315

BIDDER’'S ACCEPTANCE

. The delivery date indicated is as required by the County. If you cannot

meet i§, cross it out and insert your own best delivery time.

All delivery charges are to be included in your quotation.

if this bid is accepted within days from the bid open-
ing date, the undersigned offers and agrees to furnish any or all of the
items on which prices are quoted, at the price and delivery time indicat-
ed, subject to all the terms and conditions herein.

ALL BIDS MUST BE SIGNED IN INK.

Non-Collusive Bid Certification must be retumed with this bid.
INCLUDE YOUR FEDERAL 1.D.#

(Print Firm name)

]

Delivery to: W&WMMM
' { glivery charges must be included in your quotation})

Required_DELIVERY date: __sTATE BEST

If you cannot comply with the required delivery date, write in here your best

(Authorized Signature)

possible delivery:

Your terms:

For additional information call;

—SAND\LSMJTH

(Print authorized name and title)

- (date)

(FAX # (phone number)

Purchasing Technician Have you filed a County Form SCEX-22 (Local Law 14/1976) for the current

calendar year?

phone: _ g34-852:5210

Email address:

—> THIS IS NOT AN ORDER -=—

(see item 10 on reverse side)

COM. CODE TEM GTY

UNIT

DESCRIPTION

UNIT PRICE NET TOTAL

47000

s
S3/JL

221-B

ANNUAL REQUIREMENTS CONTRACT
FOR ADAPTIVE EQUIPMENT TO BE
UTILIZED BY SUFFOLK COUNTY _
DEPARTMENT OF HEALTH BUREAU OF
SERVICES FOR CHILDREN WITH
SPECIAL NEEDS

b e de 3
[YRPETIE ST OO O WO T SO IO R 0L DOX B S 9 PRENIREN I S

IN ADDITION TO THE STANDARD
BID TERMS AND CONDITIONS AS
LISTED ON THE REVERSE, THE
FOLLOWING "SPECIAL INSTRUC-
TIONS TO BIDDERS" APPLY: A1,
B4, B5, *C7, €9, C10, D11,D12,
D43, D14, D15, D16, D17, E18,

E19 & E20.
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INCLUDE ALL DELIVERY CHARGES
IN YOUR BID: 3EE ITEM 2 ABOVE
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REQ # 9/23315
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PURCHASING

COUNTY OF SUFFOLK, N.Y.

REQ. #(S) 9/23315
REQUEST FOR BID
CONTINUATION SHEET
COM. CODE ITEM#| QTY. UNIT DESCRIPTION UNIT PRICE NEY TOTAL

221-B

*C7 1S AMENDED TO READ:
"...SHALL SUBMIT TWG (2)
COPIES...."

ANY EXCEPTIONS TAKEN TO ANY
PART OF THESE SPECIFICATIONS
MUST BE FULLY EXPLAINED IN A
WRITTEN SUMMARY PROVIDED WITH
BID. FAILURE TC DO SO MAY BE
CAUSE FOR DISQUALIFICATION.

STATE BEST ARC:
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ANNUAL REQUIREMENTS CONTRACT REQ. #: 9/23315

SR AT VI S

SRR

ADAPTIVE EQUIPMENT IS FOR CHILDREN AGES BIRTH TO FIVE YEARS WITH SPECIAL NEEDS.
THESE INCLUDE EQUIPMENT SUCH AS WALKERS, ADJUSTABLE TABLES, CORNER TABLES,
STANDING FRAMES, WEDGES, BATH CHAIRS, ALL TYPES OF BOARDS, MATS, CHAIRS, BOLSTERS,
BALANCE AND MOTION ITEMS, TOYS, SWITCHES, PLUGS AND ANY ADAPTIVE EQUIPMENT.

PERTAINING TO THE ADVANCEMENT OF CHILDREN 0 - 5 YEARS OF AGE.
ALL VENDORS ARE TO SUBMIT TWO (2) COPIES OF LATEST CATALOG WITH THEIR BID.

STATE PERCENTAGE DISCOUNTED OFF THE FOLLOWING CATALOG: SAMMONS PRESTON
PEDIATRIC CATALOG. ITEMS OF INTEREST: LECKEY SQUIGGLES STANDER, PIXIE POSITIONING
CHAIR AND CONVAID CRUISER FOR BUS TRANSPORTATION ALL WITH ACCESSORIES AS WELL AS
INCLUDING ALL OTHER ITEMS WITHIN THE CATALOG.

SHOULD DSCOUNTS VARY BETWEEN PRODUCT GROUPINGS, ie.: POSITIONING,
SEATING/MOBILITY, TOILETING AND BATHING, STANDERS AND GAIT TRAINERS, MOBILITY BIKES
AND HELMETS, AND FURNITURE INDICATE SO ON YOUR BID.

INCLUDE INSIDE DELIVERY TO HOME IN YOUR PRICING. IF THERE ARE ANY EXCEPTIONS,
PLEASE STATE THEM ALONG WITH YOUR BID.

. PATTERSON MEDICAL SUPPLY/PEDIATRIC - % FROM PRICE LIST/
d/b/a SAMMONS PRESTON ROLYAN CATALOG DATED:
4 SAMMONS
BOLINGBROOK, IL 60440
A. POSITIONING % DISC.
B. SEATING/MOBILITY % DISC
. C. TOILETING & BATHING %DISC.

D. STANDERS & GAIT TRAINERS ~ %DISC.

E. WALKERS/MOBILITY %DISC.
F. BIKES & HELMETS %DISC.
G. FURNITURE %DISC.

SET FEE FOR INTIAL MEASUREMENTS, FITTING & EQUIPMENT EVALATION $

NOTE: NO FEE FOR ANY SUBSEQUENT FITTINGS NEEDED (GROWTH ADJUSTMENT) AFTER
INITIAL FITTING.
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SUFFOLK COUNTY DEPARTMENT OF PUBLIC WORKS
PURCHASING OFFICE

SPECIALINSTRUCTIONS TO BIDDERS - APPLY ONLY AS INDICATED
BY CHECKMARK

All quotations are subject to the following Special instructions to Bidders, if
referenced in the bid specifications. Upon acceptance of this bid by the
County, those Special Instructions which are referenced in the bid shall
apply to all orders issued as a result of such acceptance.

A. BIDS

_X_ 1, Terms of this bid are to remain in effectfor 90 days after date of
bid opening unless specifically changed to another term by the
Bidder under ltem 3 on Page 1.

— 2. Successful Bidder will be required to supply one (1) parts boolk,
one (1} service and repair manual, and one (1) operator's manual
with each unit, where applicable.

B. SPECIFICATIONS

0 3. Appropriate manufaclurer's and distributor’s certificates must
be completed and submitted with the bid. Failure to do so may
render the bid informal.

-2 4. Wherever specifications are referenced or supplied, it is
intended that they be the latest revision in sffect at the time of the
bid.

—X__ 5. The Vendor guarantees that all articles of equipmentincluding
all parts thereof are new and of first quality throughout and comply
in all raspects with or are fully equal to the standards called for in
the bid. The vendor further guarantees all equipment, and all paris
thereof against all or any defects of workmanship, construction,
and materials, and guarantees to repair or replace without costto
the County any article that has become defective and not proven
to have been caused by negligence on the part of the user, within
one [1) year from the date of acceptance. Should this clause
become operative and the vendor be required to repair or replace
any equipment or any part so guaranteed, a new guarantee
period of one {1) year shall become effective for those items so
repaired or replaced dating from the time of their acceptance.

In the event of failure on the part of the vendor to replace or put
in first class condition any such articles within 30 days from date
of notice, the County may have the work done by others and
charge the cost to money due, or that may become due to the
vendor. If there is no money due to the vendor, the vendor agrees
to pay the County such costs.

— B. Quarterly sales reports on annual supplies contracts are to be
submitted by the successful bidder no later than the 15th of the
month following each quarter. Political subdivisions are to be
listed separately from County Agencies. Each report shal indicate
name and address of vendor, contract number, period covered by
report, total dollar volume of period, and year to date dollars.
Failure to submit quarterly reports may result in disqualification of
vendor for future contracts.

C. PRICING

_X %7 gach bidder shall submit with his bid 2 copy of the
manufacturer's latest trade catalog and price list showing all
iterns of the general nature and manufacture as indicated in his
bid for each class. The Chief Purchasing Agent reserves the right
to purchase any item listed therein and the discount guoted in the
bid shall apply to the list price of any of such items which may be
purchased during the period of this contract. Bidder isto cross out
any printed matier and/or prices which do not apply on this
contract. Any references to “Prices subject to change without
notice” will have no value on this contract.
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SCEX Form 53 (1-90)

All deletions in the price list must be initialed by the person
submitting the bid. The successful bidder is to furnish on request
three (3) additional copies of the catalog and price list. Failure to
submit a catalog and price list with hid may result in rejection of
bid.

— 8. A request to substitute a new price during the period of the
contract will be considered only if submitted to the Chief
Purchasing Agent in writing. The Chief Purchasing Agent may,
after consideration, accept the new price as a basis for
madification of the contract However, if the Chief Purchasing
Agent does not consider the new price fair, reasonable, and in the
County's interest, the contract may be cancelled after 30 days
writlen notice during which time the contractor agrees 1o fill all
oulstanding orders placed prior 1o cancellation,

& 9. When a discount is requested for items other than specified,
such discount must be compatible with all other items in the same
class.

X _10. Prices are to remain firm fixed for each one {1) year
pericd of the contract, .
D. CONTRACTS UNLESS OTHERWISE SPECIFICALLY
STATED
X _ 11. The period of this contract is for one year from date of
award and may be extended for 4 additional one (1) year
periods at the option of the County.

_X 12 it any quantities are indicated, they are merely estimates
based on experience. The County will neither be compelled to
order any quantities of any itemn not will it be imited by the quantity
indicated for any item, but the quantity to be ordered will be such
as may actually be required.

—X_ 13. The County reserves the right to purchase from other
sources any style, type, or size of article or equipment covered by
this contract, or that will best meet the needs of the requisitioning
agency; also, items required {0 maich and intermember with an
existing installation. The decision of the Chief Purchasing Agent
to purchase such items from other sources shall be final.

X 14. The Bidder agrees in submitting a bid that political sub-
divisions of New Yark State, either whole or part within the County
of Suffolk, where applicable by law, will be permitted to participate
in this contract per same terms and conditions listed. These
subdivisions will be wholly responsible for any debts incurred by
them as participants in this contract.

—X__ 15, The bidder agrees in submitting & bid that quaiified not-for-
profit contract agencies of Suffolk County can participate in this
contract, at the contractor's option, per terms and conditions
listed. These contract agencies will be wholly responsible for any
debts inctirred by them as participants in this contract.

X 16. The County expressly reserves the right to terminate any
resulting contract at any tme for cause and in the Chief
Purchasing Agent's sole discretion on thirty (30) days written
nolice io the contractor.

—X__ 17. No alteration or variation of the terms of the contract shall be
valid or binding upon the County uniess requested in writing and
formally approved by the Chief Purchasing Agent.

E.- DELIVERY

X 18. Ali deliveries shall be made 1o a point or points as may be
designated on specific orders.

_X__ 18. Delivery must be made as ordered and in accordance with

© the terms of the contract.

X 20. The Chief Purchasing Agent reserves the right to disqualify
any bidder, if in his sole judgment such bidder does not have the
capacity for/or faciiities to assure such prompt delivery as
specified and as is required in the best interest of the County.

REG.# 9/23315

B.Q.D. 2/17/09
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Suffolk County Form 22
Contractor’s/Vendor’s Public Disclosure Statement

Pursuant to Section A5-7 of the Suffolk County Administrative Code, this Public Disclosure
Statement must be completed by all contractors/vendors that have a contract with Suffolk
County, with the exception of hospitals; educational or governmental entities; not-for-profit
corporation; and contracts providing foster care, family day care providers, or child protective
consulting services, who do not have to fill out this form at all.

1.

Contractor’s/Vendor’s Name
Address
City and State Zip Code

Contracting Department’s Name
Address

Payee Identification or Social Security No.

Type of Business __ Corporation __ Partnership __ Sole Proprietorship __ Other

Is contractor/vendor entering into or has contractor/vendor entered into a contract with
Suffolk County in excess of $1,0007 __ Yes __ No.

Has contractor/vendor entered into three or more contracts, including the one for
which you are now completing this form, with Suffolk County, any three of which,
when combined, exceed $1,000? __ Yes __ No.

Table of Organization. List names and addresses of all principals; that is all
individuals serving on the Board of Directors or comparable body, names and
addresses of all partners, and names and addresses of all corporate officers.
Conspicuously identify any person in this table of organization who is also an officer
or an employee of Suffolk County. (Attach additional sheet(s) if necessary)

List all names and addresses of those individual shareholders holding more than five
percent (5%) interest in the contractor/vendor. Conspicuously identify any shareholder
who is also an officer or an employee of Suffolk County. (Attach additional sheet(s) if
necessary)

Does contractor/vendor derive 50% or more of its total revenues from its contractual
or vendor relationship with Suffolk County? ___ Yes _ No.



9. If you answered yes to 8 above, you must submit with this disclosure statement, a
complete financial statement listing all assets and liabilities as well as a profit and loss
statement. These statements must be certified by a Certified Public Accountant. (Strike
this out if not applicable.)

10.  The undersigned shall include this Contractor’s/Vendor’s Public Disclosure Statement
with the contract. (Describe general nature of the contract.}

1. Remedies: The failure to file a verified Public Disclosure statement as required under
local law shall constitute a material breach of contract. Suffolk County may resort, use
or employ any remedies contained in Article II of the Uniform Commercial Code of
the State of New York. In addition to all legal remedies, Suffolk County shall be
entitled, upon a determination that a breach has occurred, to damages equal to fifteen
percent (15%) of the amount of the contract.

12. Verification: This section must be signed by an officer or principal of the
contractor/vendor authorized to sign for the company for the purpose of executing
contracts. The undersigned being sworn, affirms under the penalties of perjury, that
he/she has read and understood the foregoing statements and that they are, to his/her
own knowledge, true.

Dated:
Signed:
Printed Name of Signer:
Title of Signer:

Name of Contractor/Vendor:

" UNIFORM CERTIFICATE OF ACKNOWLEDGMENT

(Within New York State)
STATE OF NEW YORK )
COUNTY OF ) ss.- .
On the day of in the yeaf 20____ before me, the undersigned,
personally appeared personally known to me or proved to

me on the basis of satisfactory evidence to be the individual(s) whose name(s) is(are)
subscribed to the within instrument and acknowledged to me that he/she/they executed the
samne in his/het/their capacity(ies) and that by his/her/their si gnature(s) on the instrument, the
individual(s), or the person upon behalf of which the individual(s) acted, executed the
instrument.

(Signature and office of individual taking acknowledgement)
2



UNIFORM CERTIFICATE OF ACKNOWLEDGEMENT

(Without New York State)
STATE OF )
) ss.
COUNTY OF )
On the day of in the year 20___ before me, the undersigned,
personally appeared personally known to me or proved to me

on the basis of satisfactory evidence to be the individual(s) whose name(s) is(are) subscribed
to the within instrument and acknowledged to me that he/she/they executed the same in
his/her/their capacity(ies) and that by his/her/their signature(s) on the instrument, the
individual(s), or the person upon behalf of which the individual(s) acted, executed the
instrument, and that such individual(s) made such appearance before the undersigned in

(Insert the city or other political subdivision and the state or country or other place the
acknowledgement was taken)

(Signature and office of individual taking acknowledgement)

SCEX-22 (rev 1/09)



Proposal/Bid Certification
The undersigned Contractor affirms as true, under the penalties of perjury, as follows:

The price_s in this Proposal or Bid have been arrived at independently without collusion,
consultatlor}, communication or agreement, for the purpose of restricting competition as to any
matier relating to such prices, with any other contractor or with any competitor;

Unless otherwise required by law, the prices which have been quoted in this Proposal or Bid
have not been disclosed knowingly by the Contractor, and will not be disclosed knowingly by

the Cpntractor, directly or indirectly, to any other contractor ar to any competitor, prior to the
opening;

No attempt has been made or will be made by the Contractor to induce any other person,
partnership or corporation to submit a Proposal or Bid for the purpose of restricting
competition;

Neither the undersigned nor, if the Contractor is a partnership, joint veniure or corporation, any
partner, principal, officer, director, employee or stockholder holding in excess of a five percent
(5%} interest therein, is an officer or employee of Suffolk County or is paid with County funds,
or is required to disclose an interest pursuant to the Suffolk County Code of Ethics;

Neither the undersigned, nor, if the Contractor is a partnership, joint venture or corporation,
any partner, principal, officer, director, employee, stockholder, or any other persan authorized
by the undersigned or any of the foregoing persons, has offered or given any gratuity to any
official, employee or agent of Suffolk County or New York State or of any political party, with
the purpose or intent of securing an agreement or securing favorable treatment with respect to
the awarding or amending of an agreement or the making of any determinations wit respect to
the performance of an agreement:

The undersigned, a principal or corporate officer of the business listed below, has read and is
familiar with the provisions of Local Law No. 32-1980 of Suffolk County; and

The undersigned, as such principal or corporate officer, further certifies to the best of his/her
information and belief that there have been no convictions for the crimes described in Local
Law No. 25-1990 of Suffolk County of persons referred to in the Local Law or that the required
documentation is annexed hereto. , -

Dated:

Signed:

F;rinted Name of Signor:
Title of Signor:
Name of Firm:

Form SCPD -7 ) rev. 7/16/02




Local Business Certification Form

The undersigned Contractor affirms as true, under the penalties of perjury, as follows:

The undersigned, a principal or corporate office of the business listed below, has read and is familiar

with the provisions of Local Law No. 5-1993, entitled “‘Competitive Bids” and Local Law No, 10-1997;
and .

The undersigned, as such principal or corporate officer, further certifies to the best of his/her
information and belief that such bidder maintains a principal place of business located within Suffolk
County or located with Nassau County or sells the contracted-for supplies, material or equipment
manufactured and located within Suffolk County or located within Nassau County; and

The undersigned claims qualification in the event that the Contractor submits a bid not exceeding
10% more than the otherwise lowest responsible bidder.

DATE:

SIGNATURE:

PRINTED NAME OF SIGNOR:

TITLE OF SIGNOR:

NAME OF FIRM:

BID NUMBER:

SCDP-8A (Rev. 9/12/08)
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SUFFOLK COUNTY DEPARTMENT OF LABOR
NOTICE QF APPLICATION TQ CERTIFY COMPLIANCE WITH FEDERAL LAW

(8 U.S.C. SECTION 1324A)

WITH RESPECT TO LAWFUL HIRING OF EMPLOYEES

Suffolk County Code, Chapter 234 (2006)
l To Be Completed By Applicant/ Covered Employer//Owner I
EMPLOYER/CORP./BUSINESS/COMPANY NAME:

1) ADDRESS:
2) NOT-FOR-PROFIT: YES NO (SUBMIT PROOF OF IRS NOT-FOR-PROFIT STATUS)
3)  VENDOR #: 4) **CONTRACT ID:
(If known) (f known)
5) CONTACT: 6) TELEPHONE #:

7) TERM OF CONTRACT OR EXTENSION (PROVIDE DATES):
8) AMOUNT OF CONTRACT OR EXTENSION:
9) BRIEF DESCRIPTION OF PROJECT OR SERVICFE

SUBCONTRACTOR:
1) ADDRESS:

2) YENDOR#: 3) TELEPHONE #:

4) CONTACT:

5) DESCRIPTION OF COMPENSATION, PROJECT OR SERVICE:

EVIDENCE OF COMPLIANCE:
COPIES OF THE FOLLOWING MUST BE MAINTAINED BY COVERED EMPLOYERS OR THE
OWNERS THEREOF FOR EACH EMPLOYEE FOR THE TIME PERIODS SET FORTH IN SUFFOLK
COUNTY CODE, CHAPTER 234, SECTION 5 )

A. United States passport; or

B resident alien card or alien registration card; or _
C. birth certificate indicating that person was born in the United States; or
D (1) a driver’s license, if it contains a photograph of the individual; and
(2)a social security account number card {other than such a card which
specifies on its face that the issuance of the card does not authorize
employment in the United States); or
E. employment authorization documents such as an H-1B visa, H-2B visa,
and L-1 visa, or other work visa as may be authorized by the United
States Government at the time the County contract is awarded for all

covered employees. LHE-1 (03/07)




AFFIDAVIT OF COMPLIANCE
WITH THE REQUIREMENTS OF
8 U.S.C. SECTION 1324a .
WITH RESPECT TO LAWFUL HIRING OF EMPLOYEES

State of New York )
sS:
County of )

, being duly sworn, deposed and says:

(Print Name of Depone;lt)

1. I am owner/authorized representative of _
(Circle one) (Name of Corp., Business, Company)

2. Icertify that I have complied, in good faith, with the requirements of Title 8 of the United
States Code (U.S.C.) section 1324a (Aliens and Nationality) with respect to the hiring of
covered employees and with respect to the alien and nationality status of the owners
thereof, as set forth in Suffolk County Code Chapter 234 (2006).

(Signature of Deponent)
Sworn to before me this day
of , 20
(Notary Public)
LHE-2

(01/07)



